
STANDARD BIDDING DOCUMENTS
FOR

THE SUPPLY OF DIARY BOOKS & TABLE
CALENDAR 2023

FOOD CORPORATTON OF BHUTAN LIMITED
Corporate Head Office, Phuentsholing

Post Box No: 080, Telephone: +975-5-252241/252105/252505, Fax No: +975-5-252289

Website: www.fcbl.bt
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PREFACE

Tr-ris sta'darrl llidciing r)ocument for the pr.curenrerrt of Goocls have bee. preparecl by t'e N{inistry

of Fina*ce to be usecr fclr trre pr.ocurenrer-rt of Goocls trr'ough Natiorral ancl l*ter^ational Conrpetitivt:

Bidcli.g in projects that are fina.cecl irr whole or i. par:tby the ll'oyal Goverrrment of Bhutar-r (RGoI3)' lt

shoulcl be usecr i. conjr-rnctio. with the pr".cr-rrement Iitrres arrd Re'gulations 20'1 9' This cl.cut,.e.t r'vlll

.rcome into effect fromlst JuIy'201 9'For atr'v conrnrents or clariticatiotrs on this stanciarcl iiicltlrng'

i Do.r*"nt contact:

Governrnent procurement a.cr property Management Division Departmer-rt of National Properties

MirristrY of Finauce

Royal Government of Bhuta 1+t)75 02 - 322582
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FCBL//I{R AD/CS-07/ Date: 6/1.0/2022

Invitation Bids

'I'lie lFoorl Corporation of Bhutan Ltcll nc:,w invites sealed Bicls from eligible and qualifiecl Bidders for .
lSupplV of Dianl Books tt Table Calendarl.

2. I3iclding r,r.ill be conclr-rcted proceclure specifiecl in the RGoB Procurement

3 Irrterested eligible Bidders may obtain further information from Head (HRAD) and inspect the Bidcling
Docunrents at the acldress given below' lAdrninistratioe Urit (HRAD), Plurentsltolirrgl frorn [9.00 A.M-
5.00P.M.

ll-rles anci Regulations, ancl is
Birltl irrg I )()curnents.

1'r3yn-rent of a non-ref r-rnrlable- fer.r

documents may be c-lownloaded free
6/10/2022 till 20A0/2022 fr om FCBL,

flom Countries as definecl in Section V of the

s website wrvw,.fcbl.bt or available for sale from

:7 Qualif icatior-r requirements include: ISupplier utln lrold aalid trade license, tax clearctnce
certificate undfirtartcially sormd/. A margin of preferrence for eligible national suppliers and joint
v en tu res/ cor-rsor Lia/ associa tior.rs may be appliecl.

5. A con-rplcte se-t o[ L3idcling may be ptrrchasecl try interested Biclclers upor-r
nretl-roci of paymerrt w,ill be ICash]. The Bidcling

6. IJicls nrtrst ber cleliverecl to the Unit (HRAD), P/ling at or before [2Qn, Oct,2022].
Electronic biddir-rg Ishall not] be late Bids will be rejectecl.

1 . Bicis will be openeci physically in the presence of the Bidclers'representatives who choose to atterrd in
pelsonattheaclclress [Conference Hall, FCBL, Head OJfice Phrtentsholirrgl, clated [2gtn Oc[ 2022],
[]irutan time: 111.30 A.Ml.

FCBL Management

5



,l7. The rate should be quoted for F.O.R. FCBL Phuentsholing inclusive of all taxes and levies.

2. The bids should be accompanied by a bid security of Nu.S, 000.00 (Five Thousand) only, in the form of Cash

Warrant/Demand Draft/Bank Guarantee in favor of FCBL, Phuentsholing without which the quotation shall be

rejected outright. The bid security of unsuccessful bidders shali be dischargecl as promptly as possible upon award

of contract.

3. The successful bidder should furnish performance security of Nu. 10,000.00 (Ten Thousand) only, in the form of
Cash Warrant/Demand Draft/Bank Guarantee in favor of FCBL, Phuentsholing and shall be valid until successful

completion of the deal.

4. The up to date copies of the valid trade license with a tax clearance certificate to be enclosed without which

guotation will not be accepted

The quotation should be submitted as per the following instructions and in accordance with the attached

Contract. The attached Terms and Conditions of Supply is an integral part of the Contract.

a) PRICE: all prices shall be quoted in Ngultrum. The quoted price shall be inclusive of all

related costs including taxes, duties and other levies to the final place of delivery. The

final place of delivery is Corporate Head Office, Phuentsholing (FCBL).

b) EVALUATION OF QUOTATION: offers determined to be substantially responsive to the

technical specificatiorrs will be evaluated by comparison of their quoted prices. In

evaluating the quotations, the purchaser will determine for each quotation the evaluated

price by adjusting the price quotation by making any correction for any arithmetical

errors as follows;

i. where there is a discrepancy between amounts in figures and in worc.ls, the

amount in r.t,ords will goverrr;

ii. where there is discrepancy between the unit rate and the line item total

resulting from the unit rate by the quantity, the unit rate as quoted

shall govern opinion of the Employer there is an obviously gross

misplacement point in the unit rate, in which case the line item

total as quoted and the unit rate shall be corrected.

iii. if the to accept the correction, this quotation will be rejected

and the bid security shall be forfeited.

c) AWARD OF PURCHASE ORDER: the award will be made to the bidder who is offering

the lowest evaluated price that meets the specifications. The successful bidder rvill sign a

conclitions of supply,

9

contract as per attached form-2 of
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5.

6.

d) VALIDITY OF THE OFFERS: your quotation(s) shall be valid for a period of

Ofle Year from the deadline for receipt of quotation(s).

Depending on the final requirement, the purchaser may increase or decrease the quantities by fifteen

percent (15%) of the purchase order.

The quotation(s) u,ill be opened in the presence of biclders or their representatives who choose to attend at

the specifiecl venue and time.

The Purchaser is r-rot bound to accept the lowest bid and reserves the right to accept or reject any or all the

bids without assigning any reason whatsoever.

The bidder whose bid is accepted will be notified of the award of contract by the Purchaser prior to

erpiration of the quotation validity period. The terms of the accepted offer shall be incorporated in the

-supply order.

Normal commercial warranty/guarantee shall be applicable to the supplied goods.

Hundred percent (100%) of the Contract Price shall be paid after satisfactory delivery of goods to the final

destination (Food Corporation of Bhutan limited, Phuentsholing).

No advance payment shall be sanctioned.

The ten (10) percent performance security shall be retained as security deposit and paid at the end of the

contract u,hichever is later after adjustment of dues if any.

7
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Technical Specification of the Goods Required

to mention make / model (as applicable) of the goods to be supplied and must
appropriate original printed literature / brochures for the various items listed.

The Supplier is required
attach the

Signature of Supplier

Supplier's Stamp

Name of Supplier

Date

1

2

3

1
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Documents required to be submitted as part of the Quotation

The original and copy (ies) of quotation submitted by the supplier shall comprise the fol'lowing:

(a) A duly completed and signed priced quotation as per the Schedule of Items and the

Priced Quotation.

(b) A valid Trade License;

(c) A valid Tax Clearance Certificate;

(d) Bid Security

(e) Technical specification of the Goods to be suppliecl; and

(0 Any other requiremeuts specified in this document

I
t

Terms and Conditions for the Supply of Goods and Payment.

The Terms and Conditions hereinafter may only be varied with the written agreement of the Purchaser

and no terms and conditions put forward at any time by the Supplier shall form any part of the Contract.

1. The Supplier shall be required to submit a performance security of 10% of the quoted price in the

form of cash warrant, demand clraft or unconditional Bank Guarantee issued by a finar-rciai

institution located in Bhutan, which shall be furnished upon signing the contract. Performance
security shall be valid till the end of warranty period and will be returned after the end of
warranty period.

2. The supply of the goods shall be completed within [stnte trunfuer] clays from the date of issue of
the Purchase Order, or the signing of the contract (if applicable);

3. Payment of the Invoice shall be arranged by the Purchaser, n,ithin thirty (30) davs uporr

submission of original Invoice anc'l TPN number, against the actual suppiied quantities of goods
as listed in the Purchase Order.

4. The quoted price shall include all taxes, duties, insurance and any other costs irrvolved ancl

nothing extra shall be paid.

5. Any goods found defective during the warranty period shall be replaced/ repairecl by the

supplier at his cost. If the supplier fails to rectify and or replace the defective goods, the

purchaser shall do it at the cost of the supplier.

6. The supplier shall pay liquidated damages at the rate of 0.1% per day for each day of delay to a
maximum of 10% of the quoted price.

7. The Purchaser may, by written notice, terminate the Purchase Order (or Contract if applicable) in
whole or in part at any time for its convenience:

a. if the Supplier fails to Terms and conditions specified with the
Purchase Order, or of liquidated damages

3The non-submission of historical (b &
should be allowed to submit again.
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b. if the Supplier fails to perform any other obligation(s) under the Purchase Order, or

c. if the Supplier does not take any remedial action within a period of (7) seven calendar
days after receipt of a notice of default from the Purchaser specifying the nature of the
default(s), or

ci. if the Supplier, in the judgment of the Purchaser, has engaged in any corrupt or
fraudulent practices in con'rpeting for or in executing the tasks under this Purchase
Order; ancl

9. The purchaser may procure any fron-r the open market in case the supplier fails to
supply the goods n ithin the and realise the difference amount between the
quoted price & market price deposit.

a

8. fhe Supplier shall provide the warranty, as stipulated in the Quotation document, for the goods
to be supplied and confirm that if any faults are detected within the warranty period in the
supplied/instalied goods, the Supplier shall be bound to rectify the fault or replace the goods as

the case may be. The security deposit shall be used to cover the cost of supplies not delivered or
defective items not replaced or rectified.
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Form- 2

Performance Security

[The bank, as requested by the wccesst'tl Bidder, in this fonn in accordance utitlt tlrc instructiorLs utdicateLll

Date'. finsert date (as day, month, and
IFB No. and title: [insert no. and title

Bank's Branch or Office: [Lnsert cornplete nanrc of Gr.Lnrantorl
Benefici aryt finsert complete name o.f Purclnser]
PERFORMANCE GUARANTEE No.: [insert Performnnce Guaraftee ntmtber]
We have been informed that [insert conrylete ttnme of Supplierl (hereinafter cal]ed "the Supplier") has
entered into Contract No. finserf ntnnber] dated [hsert day arLd nontlt], fhLsert ycnr] w,ith you, for the supply
of [description of Goods and related Seruices] (hereinafter called "the Contract").
Furthermore, we understand that, according to the conditions of the Contract, a Perfornrance (luarantee
is required.
At the request of the Supplier, we hereby irrevocably undertake to pay you any sum(s) not erceeciing
[insert nnotrnt(s) in.figures arLd utorLls] upon receipt by us of your first demand in nriting declaring the
Supplier to be in default under the Contract, without cavil or argument, or you needing to prove or to
show grounds or reasons for your demand or the sum specified therein.
This Guarantee shall expire no later than the [insert nuntber] day of [insert month] [insert year] , and an,r,
demand for payment under it must be received by us at this office on or before that date. We agree to a
one-time extension of this Guarantee not to exceed [six months] [one yenrl, in response to the
Purchaser's written request for such request to be presented to us before the expiry of the
Guarantee.

fsi gnatur e s of atLthorize d r epr e s e n t at iu e s the Strppherl
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Form- 3

Contract Agreement

[Tlte trccessfiil Bidder shnll fill tn this form in nccordsnce ruith the instructiorts indicated]

THIS CONTRACT AGREEMENT made the [insert number] day of [insert monthl, [insert year],

BETWEEN

(1) [insert conrylete narne of Ptrrclnserl, a [insert descriptiort of type of legal entity, for example, an

Ltgency of the Mutistry of . .. of the Gouerrunent of BhrLtan, or corTtoratiort incorporated under tlrc

Lnros of Blurtnnl and having its principai place of business at [insert nddress of Purchaser]

(hereinafter called "the Purchaser"), and

(2) finsert narue of Supplier], a corporation incorporated under the laws of [insert: cotmtry of
Supplierl and having its principal place of business at [insert: address of SrLpplier]

(hereinafter called "the Supplier").

WHEREAS the Purchaser invited Bids for certain Goods and ancillary services, viz., finsert brief description

of Goods nntl Seruicesl and has accepted a Bid by the Supplier for the supply of those Goods and Services in
the sum of [insert Contract Price in words and figures, expressed in t]rc Contract currency/ies] (hereinafter called
"the Contract Price").

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1 . In this Agreement words and expressions shall have the same meanings as are respectively
assigned to them in the Conciitions of Contract referred to.

2. The foilor,r,ing documents shall constitute the Contract between the Purchaser and the Supplier,
and each shall be read and construed as an integral part of the Contract,viz.:

a) This Contract Agreement;
b) Terms and Conditions;
c) Technical Requirements (including Schedule of Supply and Technical

Specifications);
The Supplier's Bid and original Price Schedules;

The Purchaser's Notification of Award of Contracti
The form of Performance Security;
The form of Bank Guarantee for Advance Payment;

[insert here any other document(s) forming part of tlrc Contrnct]

3. This Contract shall prevail over all other Contract documents. In the event of any discrepancy or
inconsistency r,r,,ithin the Contract documents, therr the documents shall prevail in the order listed
above.

4. In consideration of tI-re payments to be made by to the Supplier as hereinafter
mentioned, the Supplier hereby covenants with ovide the Goods and Services

aaa'

a

I
I

(

(

(

(e)
(f)
(g)
(h)
(i)

and to remedv defects therein in conformiW in

%"^rr*ov

of the Contract.
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5. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the
Goods and Related Services and the remedying of defects therein, the Contract Price or snch
other sum as may become payable under the provisions of the Contract at the times and in the
manner prescribed by the Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with
the laws of Bhutan on the day, n'ronth and year indicated above.

'For and on behalf of the Purchaser

Signed: [insert signature]
in the capacity of [insert title or otlrcr appropriote

in the presence of [insert signattrre] [insert
identification of oficial witnessl

For and on behalf of the Supplier

Signed: [insert signature of autlnrizetl represettttttiue(s) of tlrc StLpplier]
in the capacity of [insert title or other npproprinte desigttatiott]

in the presence of [insert signature] [insert
identification of fficial witnes
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Form- 4

Bank Guarantee for Advance Payment

[The bnnk, as requested by the successful Bidder, shtll fill in tltis fornr in qccordance zuith the instructiorrs
intlicnted.l

Date: [irtsert date (as dat1, ntonth, andyenr) of Bidsubruissionl
IFB No. and title: [insert ntnnber and title of biddingprocess]

[bank's letterheadl

Beneficiary: Iirrsert legnl nanrc and address of Purclmser]

ADVANCE PAYMENT GUARANTEE No.: [insert Adaance Payment Guarnntee no.]

\\'le, [hsert legnl tnme and aLldress of hwtk], have been informed that [insert conrylete nanrc and address of
Supplierl (hereinafter callecl "the Supplier") has entered into Contract No. finsert nunfuer] dated [insert date

of Corttractl with you, for the supply of [insert types of Goods to be deliuered] (hereinafter called "the
Contract").

Furthermore, we understand that, according to the conditions of the Contract, an advance payment is to
be made against an advance payment guarantee.

At the request of the Supplier, we hereby irrevocably undertake to pay you any sum or sums not
exceeding in total an amount of finsert nntoLutt(s) in figLres atd ruorLls] upon receipt by us of your first
demand in writing declaring that the Supplier is in breach of its obligation under the Contract because
the Supplier used the advance payment for purposes other than toward delivery of the Coods.

It is a condition for any claim and payment under this Guararttee to be made that the advance payment
referred to above must have been received by the Supplier in its account [insert nuntber and Llonicile of tlrc
nccot r ntl

This Cuarantee sl-rall remain valid and in full effect from the date of the advance payment received by the
Supplier unc'ler the Corrtract until [itsert dnteal.\Ne agree to a one-time extension of this Guarantee for a

period not to exceed fsir nrcnths][one yenr], in response to the Purchaser's written request for such
extension, such request to be presented to us before the expiry of the Guarantee.

[signature(s) of ntLtltorized representntiae(s) of tlw bank]

4 lrrscrt tlre Deliuenl tlnte stipulntetl should note that in the

coettt of nn ertensiort of tlrc tinrc to need to request an extension of
this Gunrotttee frorrt tlrc bnr*. Strch reqrrest ntust be in prior to the expiration date

I

I

establislrcd in the Guarantee
Itor of "-$
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